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Northumberland Group Fund
 Grant Application Form and Guidelines for Individuals
The Northumberland Group Fund is providing grants of up to £1,000 to individuals, aged 16 to 25 years (at 1st September 2011), residing in Northumberland who are accessing employment, a vocational training course or a further educational college course in Northumberland for the first time and who need funding for training fees, materials or equipment to enable them to take up the education, training or employment opportunity.
Priority will be given to individuals from low income families or those who are receiving benefits, for example, income support, job seekers allowance, incapacity benefit. Please provide evidence to support this claim for example a reference from school, social worker or case worker.
A confirmed placement or job offer must be secured in order to apply. Please attach a copy of the confirmation letter from the training establishment or employer.

Also note that grants are not paid retrospectively you will need to apply at least one month before you start your placement/employment. If you fail to take up your placement the grant will need to be repaid in full.
If you require further advice or information before applying to the Community Foundation please contact Su Legg – Fund Development Manager on 0191 2220945 or  sl@communityfoundation.org.uk
Section one: Personal details
	First name:
	Surname:

	Date of Birth:

	Home address:

Post code:

	Daytime telephone number:


	Email:


	Are you or your parents/carers in receipt of state financial support?
Yes/No

If yes please enter details below and provide evidence to support your claim.

	

	

	


Section two: About the grant

Why are you applying for a grant?

Please tick the category that most closely matches your needs.

· To access an employment opportunity

· To access a vocational training opportunity or apprenticeship

· To access a further educational course

Please give details of where you will be working and /or training:

	Name of college/employer/training provider:



	Address:

Post code:

	Name of course/type of employment:



	Length of course/programme 

	Start date:
	End date (if appropriate)

	Contact person (for example tutor or line-manager):



	Telephone number:


Please list the items you need to purchase with the grant for example, transport costs, course fees, clothing, equipment. Please note we will require receipts for items purchased and any underspend will need to be returned to the Community Foundation.
	Item
	Expected cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total amount applying for (up to £1,000)
	


Section three: Administrative information
If you are successful, grants will be paid directly into your bank account by BACS. If you don’t have a bank account it can be paid to your parent/carers bank account. 
 Please provide a copy of a recent bank statement or bank slip to support the information provided.

	Bank:

	Name(s) on account: 

	Sort code:
	Account number:

	Tick to confirm bank statement or bank slip attached: 


Independent referee

Please provide contact details for someone who will be an independent referee for your applications, for example, a school teacher, college tutor or support worker not involved with your placement or employment.

	Name:


	Position:

	Organisation:



	Daytime telephone number


	Email:


Declaration:
I certify that the information provided in this application is correct.

If the information in the application changes in any way I will inform the Community Foundation.

I give permission for the Community Foundation to record the details electronically and contact me by phone, email or mail in respect of this application and/or with information about relevant opportunities.

	Signed:
	Date:


Witnessed (parent or carer/support worker/tutor/manager

	Signed
	Date:

	Position
	Contact telephone number:




Please check that all sections of the application are completed as missing information may result in the application being withdrawn.
Please ensure that the following documents are attached:

· Confirmation from service provider of training/employment placement.

· If claiming benefits please provide proof 

· Bank statement or bank slip

